
        

SHIPPERS LETTER OF INSTRUCTIONS                                        

Shippers Reference: Mode of Shipment:          AIR  /  SEA 

Shipper’s Name / Address & Telephone No.: 

 
 
 
 
Email address: 

Notify Party (If different from consignee) Name / Address & Telephone No.: 
 
 
 
 
Email address: 

Consignee’s Name/Address & Telephone No.:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Email Address: 

Terms of Sale :  INCOTERMS 2010 
ANY MODE OF TRANSPORT Including 
Multimodal and Container Traffic 
 

 EXW (Ex Works) named place 
………………………………………… 

 FCA (Free Carrier) named place 
…………………………………. 

 CPT(Carriage Paid To) named place 
………………………………………………. 

 CIP (Carriage & Insurance Paid) named 
place ……………………………………….. 

 DAT (Delivered At Terminal) named 
terminal ……………………………………. 

 DAP (Delivered At Place) named place 
of destination………………………………. 

 DDP (Delivered Duty paid) named place 
……………………………………………….  

Terms of Sale : INCOTERMS 2010 
SEA & INLAND WATERWAY 
ONLY 
NOT FOR CONTAINER TRAFFIC 
 

 FAS (Free Alongside Ship) 
named port of shipment 
…………………………………. 

 FOB (Free on Board) named 
port of shipment  
............................................... 

 CFR (Cost & Freight) named 
port of destination 
………………………………… 

 CIF (Cost, Insurance & 
Freight) named port of 
destination 
…………………………….…… 

Bill Of Lading requirements (Please Tick) 
 Originals                                          Express Release                                                     

Port/Airport of Loading 
 

Port/Airport of Arrival                                Final Destination        

Do you require BTi Logistics to 
arrange any the following services 
on your behalf? (Please tick) 

 Cartage to Port/Airport 
 Duty Drawback 
 Export Clearance 

Special Instructions: (e.g. Letter of Credit, Storage) 

 
 

Do You Require BTi Logistics to arrange Marine Insurance on this shipment?  
If yes, currency & value for Insurance …………………………………………..….. 

 
YES NO 

Are goods hazardous? (If yes, please supply copy of MO 41 / Shippers Declaration for 
Dangerous Goods, MSDS and Emergency Procedure Guide) 

 
YES 

 
NO 

Marks & Nos.                     No. & Kind of Packages                    Description of Goods 
 
 
 
 
Container Number:                                                   Seal No. 

Gross Weight 
 
 
 
 
 

Total CBM 
 
 
 
 
 

Dimensions (In Centimetres)  

Country of Origin  Value & Currency of Goods 
or EDN 

We hereby certify that the particulars on the face hereof are correct and you are hereby authorised as our Agent to arrange and despatch the 
consignment as described hereon from point of origin to port of discharge.  All goods carried / business is subject to our Standard Trading Terms 
and Conditions.  A copy of which is available upon request or on our website www.btilogistics.com.au  AND THAT INSOFAR AS any part of this 
consignment contains hazardous goods, such part is properly described by name and is in proper condition for carriage by air according to the 
International Air Transport Association Dangerous Goods Regulations. Senders should be aware that cargo will be subject to security and clearing 
procedures. & that is illegal to consign as cargo an unauthorised explosive device 

 

 

MELBOURNE : Tel: (03) 8336 9000 Fax: (03) 9335 2612 
SYDNEY : Tel: (02) 9316 9500 Fax: (02) 9316 6585 
 
Email  : btiexport@btilogistics.com.au 
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